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' Direct Certification

" Webinar

Civil Rights Statement b NUTS & BOLTS

OF SCHOOL NUTRITION PROGRAMS

Non-Discrimination Statement: This explains what to do if you beligve you have been treated unfairly.

“In accordance with Federal civil rights law and U.S. Department of Agriculture {USDA) civil rights regulations and policies, the USDA,
its Agencies, offices, and employeas, and institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for pricr civil rights activity in any
program or activity conductad or funded by USDA.

Persons with disabilities who reguire alternative means of communication for program information (e.g. Braille, large print,
audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals
who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800} B77-8339.
Additionally, program information may be made available in languages other than English.

Tao file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (A0-3027) found online
at: http://www ascr.usda gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in
the letter all of the information requested in the form. To request a copy of the complaint form, call (B66) §32-9992. Submit your
completed form or letter to USDA by:

(1} mail: 5. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-5410;

(2} faw: (202) 690-7442; or

(3} errhil: program.intake@usda.gov.

This institution is an equal opportunity provider.” A

:

Massachusetts Department of Elementary and Secondary Education
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|dentify the frequency and documentation needed in
completing Direct Certification

Describe the reports that are available for use and their
function in the Direct Certification process

Reflect on the importance of this data and where else it is
reported

Direct Certification
Overview
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Direct Certification
7 CFR 245.6(b)

A process conducted by the States and by local educational
agencies (LEAs) to certify eligible children for free and
reduced price meals without the need for household
applications.

Direct Certification
7 CFR 245.6(b)

If a household submits a household application for directly
certified children, the direct certification eligibility
determination will take precedence, only if the benefit status
resulted in FREE Exact Match - Certified.

The household always receives the better of the benefit.




2019/9/17

Electronic Data
Matching
7 CFR 245.6(b)(2)

The Office for Food and Nutrition Programs electronically matches data of
direct certification with:

Supplemental Nutrition Assistance Program (SNAP)

Transitional Assistance for Families with Dependent Children (TAFDC)
Department of Children and Families (DCF) Foster Child(ren) certification
Certain categories of Medicaid

Frequency of Direct -

Certification At or around the beginning of the
7 CFR 245.6(b)(3) school year (i.e., July 1)

7 CFR 245.6(b)(4)

Three months after the beginning
of the school year; and

Six months after the beginning of the
school year.

DESE encourages LEA's to conduct direct certification more frequently to obtain information
about newly enrolled children or children who may be newly certified for that program''s
benefits.
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Direct Certification
Documentation

7 CFR 245.6(b)(3), 7 CFR 245.6(b)(6), Point of Sale (POS) systems must be able to accept

7 CFR 245.6(b)(7), 7 CFR 245.6(b)(10,
OO O both FREE & REDUCED Exact Match status

FREE Exact Match-Certif Work with the POS vendor to include the
REDUCED PRICE Fxact Mateh-, additional Direct Certification status

Certified

Direct Certification
Documentation

Extension of Eligibility

7 CFR 245.6(b)(5), 7 CFR 245.6(b)(6),
7 CFR 245.6(b)(7), 7 CFR 245.6(b)(10)

If any child is identified as a member of a household receiving assistance
under SNAP or TANF, all children in the family, as defined in 7 CFR 245.2, shall be
categorically eligible for free meals or (reduced price meals).

This applies to children identified through direct certification or through a free and
reduced price application.

10
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Direct Certification Notification to Families
Documentation

7 CFR 245.6(b)(5), 7 CFR 245.6(b)(6),
7 CFR 245.6(b)(7), 7 CFR 245.6(b)(10)

LEA's are not required to provide application materials to FREE Exact Match Certified.

However, SFA's are encouraged to provide & make available applications to all
households.

Families must be informed of the free and reduced price meal benefits

11

11

Confidentiality
7 CFR 245.6(b)(9)

Confidential nature of direct certification information.

Information about children or their households obtained through the direct
certificationfprocess must be kept confidential and is subject to the limitations on
disclosure of information in section 9 of the Richard B. Russell National School
Lunch Act, 42 US.C. 1758.

Information that a household is receiving benefits from SNAP, FDPIR or TANF or
that a child is participating in another program which makes children categoricall
eligible for free school meals or free milk must be used solely for the purposes o
direct certification for determining children's eligibility for free school meals or fre
milk and as otherwise permitted under 7 CFR 245.6(f). .

Refer to the Eligibility Manual for disclosure requirements ‘;’ 5

12
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Match
History Results

13

Welcome to online Direct Certification and Direct Verification July 6, 2015
User.Ebonique Faria Organization:Department of Elementary and Secondary Education (ESE)
Certification Certification Verification Results Administration Administration

Search Criteria:

LEA (Organization) ALL v Match ID
Date From: MM /DD 7 YYYY Date To MM /DD Y IYYYY
Manual / File: All v Certification / Verification Al

Search || Reset Search

Use dropdown arrow to select search criteria.
a. Date From:
b. Date To:
c. Match ID:
d. Manual / File:
e. Certification / Verification:

14
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Match History Results

[Match Resuits:
Match ID
123904

123836
123833
O 123822

123662

Organization Manual / File Certification / Verification Date / Time
Dsegfmea':; ‘gﬂ?:;%’:?gsgd File Certification 06/2212016 08:45:09
Dsegca;’:ji’:; °Ef di'f;’:fo’:“?gsz”)“ File Centification 06/15/2016 13:43:25
Dggfmea':; ‘gﬂf;%’:""g’sas")" File Certfication 06/1572016 10:01:07
Dsegé":r"g’:’:: OEYGEJS:;J%T?E"S%")O File Certification 06/14/2016 14:29:50
Dsegf(mea':; %fﬁ:;fmgsgd Manual Certification 06/1312016 13:49:29

View Result

Select radial button for the results that need to be viewed.

Massachusetts Department of Elementary and Secondary Education

©) NUTS & BOLTS

er |
milz5

bziniti
bziniti
efaria

milz5

15

15
-
Search Results:
Statewide student Locally assigned
Row# First Name Last Name Suffix Date of Birth Match Type Match Source Date / Time i ificati ifi
code (sasid)
1 Helen ok 03/06/1998 No Match e
T Exact Match - ; 06/14/2016
2 Adam Bonim 10/14/1998 Contted SNAP 142950
Exact Match - 06/14/2016
< Eileen Dover L Certified S 142950
Household
08/29/2007 member of Row 3 -
Sue Flay
Household
12/1922005 member of Row 3 -
Manny Kinn
108/ Aate 06/14/2016
4 Neil . 0172811997 No Match {ioeED
06/14/2016
5 Pat Downe 03/06/2000 No Match 14:29:50
- - 06/14/2016
6 polly Eiter 07/09/1998 No Match 14:29:50
Exact Match - 06/14/2016
i Noah Lott L Certified S 14:20:50
Household
09222006 Member of Row7 -
Owen Moore
Save Results || Next File Upload |
Select Save Results to download the entire file.
Massachusetts Department of Elementary and Secondary Education 16
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-i
Match History Results o NUTS & BOLTS
fo r C E P A 8 c o | E F G H
¢ First NamiLast NameSuffix  Date of Birti Match Type Date/Time SASID
1 8ill Ding 7/24/2007 Exact Match - Certified 100367513
. . . 28Bob  Apple 9/13/2008 No Match 109827210
+ Kee pa || Direct Certification 3Amna  Graham 5/23/2003 No Match 106398610
4Brock  Lee 8/26/2009 Exact Match - Certified 104898410
d | d H d SAnne  Teak 7/1/2005 Exact Match - Certified 101987414
ownloads organizea. sue shi 7/16/2008 Household member of Row 5- Ane Teak
o oD 0 Gladys  Nottmie 10/6/2005 Household member of Row 5- Anne Teak
° D | rect C e rt | fl Ca t 10N resu |tS 6 Earl Lee 4/28/2011 Exact Match - Certified 108207011
. Marcia  Mellow 7/16/2008 Household member of Row 6 - Brock Lee
wi I I be n eed ed fo r th e C E P 7Gene  Poole 10/7/2006 Exact Match - Certified 103748216
8Howie Doohan 7/2/2004 No Match 102982910
0 9 Helen  Back 6/26/2005 Partial Match - MFILC - Manual confirmation required 107997411
M a Ste r L| St 10 Hazle  Nutt 11/17/2003 Exact Match - Certified 100292411
. . . . Eileen  Dover 10/1/2003 Household member of Row 10 - Hazle Nutt
+ Districts need to maintain a Ginger  vitas 5/28/2004 Household member of Row 10 - Hazle Nutt
11 Joy Rider 8/4/2006 Partial Match - MFLPD - Manual confirmation required 108198414
I ist Of stu d ents a p p roved as 12Ken  Dahl 9/14/2006 No Match 103198418
13Matt  Tress 4/18/2007 Exact Match - Certified 105797416
o__o M 14 Noah Lott 10/29/2005 No Match 104797415
FREE eligible NOT subject to o &/ 0/2020 st k- e wnssas
o/ 5 16 Rob Banks 4/24/2010 Exact Match - Certified 106797417
Ve r | f| Ca t | O n 17 Robin  Banks 6/9/2004 Partial Match - MFPLC - Manual confirmation required 105789618
18Polly  Ester 12/1/2004 Partial Match - MFPLC - Manual confirmation required 109192410
19 sue Flay 5/14/2009 No Match 107797418
20 Winsom Cash 9/19/2007 Exact Match - Certified 108797410
22wl Power 8/25/2008 Exact Match - Certified 102198417
Massachusetts Department of Elementary and Secondary Education ol
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Match History Results ©) NUTS & BOLTS

for Administrative Review

* Keep all Direct Certification downloads organized.

+ Direct Certification results will be needed for the
Administrative Review.

* Maintain Match History Results as a part of the Review.

« **Keeping record of the Match ID number is highly
encouraged.**

Massachusetts Department of Elementary and Secondary Education
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.+ ¥ Exact Match

e O
h“fn&f « FREE Exact Match
« REDUCED Exact Match

Needs Further
Documentation

« Follow-up with manual confirmation

Massachusetts Department of Elementary and Secondary Education

» No match found based on data
provided

AL

Household Member of Row #

 Benefits extended to household
members

19

g oo TR

/. No Match

19

€ NUTS & BOLTS
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Exact Match
Detail Report

T

21

e o e T

Match Source Report FREE Exact Match Detail Report

Search || Reset Search

This report provides a list of ALL FREE Exact Match-
Certified students within the provided timeframe.

Includes optional fields is used during initial uploads:

school name
household ID

Does not include REDUCED PRICE Exact Match-Certified
Does not include household members

22

11
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I FREE Exact Match Detail Report o NUTS &BOLTS

irect Certification Non-R ‘Match Source Report FREE Exact Match Detail Report ‘
Sem:n Criteria |
Date From:* 07 /01 /12016 Date Tor© 05 /130 12017

LEA (Organization) Qelect One Rk v

Search || Reset Search |

Use the Date From and Date To in order to establish
a time parameter within a school year.

Massachusetts Department of Elementary and Secondary Education
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| TR o

irect Certification Non-Ri ‘Match Source Report

[FREE Exact Match Detail Report ‘

Sem:ncmu'-: |
Date From:* 07 /01 /12016 Date To:" 05 /130 12017

LEA (Organization) Select One v

Search || Reset Search |

By default, the Date To is set to the date of which this
report is opened.

Massachusetts Department of Elementary and Secondary Education

24
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I FREE Exact Match Detail Report - TIPS o

FREE Exact Match Detail Report

Search Criteria:
LEA (Organization): ['SelectOne

Search || Reset Search |

T
Date From:* \6?7'/ 071%‘( i?ﬂ?ﬁ Date To:"

b5 e Jpoir |

NUTS & BOLTS

OF SCHOOL NUTRITION PROGRAMS

TIPS
* Remove students no longer enrolled

* Can be useful report when considering CEP
* Good data in, good data out

Massachusetts Department of Elementary and Secondary Education

+ Keep records of household members (use household ID, if applicable)

o Consider including school name and/or household id

W

25
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SFA Verlflcatlon CoIIectlon

Report (FNS 742)

26
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SFA Verification Collection Report (FNS 742)

Section 3-1

Students
approved as
FREE or
REDUCED
PRICE
eligible NOT
subject to
verification

SO =m0 0

w

**ALL SFAs must report Section 3 or check box 3-1 if applicable **

3-1: ¥ Check the box only if all schools and/or RCCIs in the SFA were not required to perform direct
certification with SNAP (i.e. NON BASE year Provision 2/3 for all schools)

©) NUTS & BOLTS

B. Number of
Students

3-2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP):

3-3: Students directly certified FREE eligible through other programs: Include those directly certified through
Temporary Assistance for Needy Families (TANF), Food Distribution Program on Indian Reservations (FDPIR), or
Medicaid (if applicable); those documented as homeless, migrant, runaway, foster, Head Start, Pre-K Even Start, or
non-applicant but approved by local officials. DO NOT include SNAP students already reported in 3-2.

3-4: Students certified categorically FREE eligible through SNAP letter method: Include students certified for
free meals through the family providing a letter from the SNAP agency.

3-5: Students directly certified REDUCED PRICE eligible through other programs.

1[Il

Check the box only if all schools and/or RCCls in the SFA were not
required to perform direct certification with SNAP (i.e. NON BASE year
Provision 2/3 for all schools)

27

27
-i
SFA Verification Collection Report (FNS 742) '
.
Section 3-2
**Al[ SFAs must report Section 3 or check box 3-1 if applicable** B. Number of
3-1: ¥ Check the box only if all schools and/or RCCIs in the SFA were not required to perform direct Students

s certification with SNAP (i.e. NON BASE year Provision 2/3 for all schools)
G Students I 3-2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP):
€ | approved as
E FREE or 3-3: Students directly certified FREE eligible through other programs: Include those directly certified through
1 REDUCED |Temporary Assistance for Needy Families (TANF), Food Distribution Program on Indian Reservations (FDPIR), or
o PRICE Medicaid (if applicable); those documented as homeless, migrant, runaway, foster, Head Start, Pre-K Even Start, or
N | eligible NOT |non-applicant but approved by local officials. DO NOT include SNAP students already reported in 3-2.

subject to i - P -
3 A 3-4: Students certified categorically FREE eligible through SNAP letter method: Include students certified for 0|

verification free meals through the family providing a letter from the SNAP agency. l—l

3-5: Students directly certified REDUCED PRICE eligible through other programs. l:l
Students directly certified through Supplemental Nutrition Assistance
Program (SNAP)
28
28
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©) NUTS & BOLTS
SFA Verification Collection Report (FNS 742) CHOOL NETRITION FROGRANS

Section 3-3

**ALL SFAs must report Section 3 or check box 3-1 if applicable** B. Number of
3-1: ¥ Check the box only if all schools and/or RCCIs in the SFA were not required to perform direct StEdSe
s certification with SNAP (i.e. NON BASE year Provision 2/3 for all schools)
= Students 3-2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP): l:l
€ | approved as
E FREE or 3-3: Students directly certified FREE eligible through other programs: Include those directly certified through l:l
U REDUCED || Temporary Assistance for Needy Families (TANF), Food Distribution Program on Indian Reservations (FDPIR), or
o PRICE Medicaid (if applicable); those documented as homeless, migrant, runaway, foster, Head Start, Pre-K Even Start, or
N | eligible NOT ||non-applicant but approved by local officials. DO NOT include SNAP students already reported in 3-2.
subjectto 395 er — = — = =
3| yerification 3-4: Students certified categorically FREE eligible through SNAP letter method: Include students certified for 0
free meals through the family providing a letter from the SNAP agency.
3-5: Students directly certified REDUCED PRICE eligible through other programs.

Students directly certified FREE eligible through other programs:
Temporary Assistance for Needy Families (TANF)
Food Distribution Program on Indian Reservations (FDPIR)
Medicaid (if applicable)

Homeless, migrant, runaway, foster, Head Start, Pre-K Even Start, or non-applicant but
approved by local officials.

DO NOT include SNAP students already reported in 3-2.

29

7 CFR 245.6(b)(8) © NUTS & BOLTS

Work with district

liaison for —

supporting Runaway
documentation —

for categorically Miagrant
eligible students - - J

30
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SFA Verification Collection Report (FNS 742)

Section 3-4

Students
approved as
FREE or
REDUCED
PRICE
eligible NOT
subject to
verification

SO =m0 0

w

**ALL SFAs must report Section 3 or check box 3-1 if applicable **

3-1: ¥ Check the box only if all schools and/or RCCIs in the SFA were not required to perform direct
certification with SNAP (i.e. NON BASE year Provision 2/3 for all schools)

© NUTS & BOLTS

B. Number of
Students

3-2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP):

3-3: Students directly certified FREE eligible through other programs: Include those directly certified through
Temporary Assistance for Needy Families (TANF), Food Distribution Program on Indian Reservations (FDPIR), or
Medicaid (if applicable); those documented as homeless, migrant, runaway, foster, Head Start, Pre-K Even Start, or
non-applicant but approved by local officials. DO NOT include SNAP students already reported in 3-2.

3-4: Students certified categorically FREE eligible through SNAP letter method: Include students certified for
free meals through the family providing a letter from the SNAP agency.

3-5: Students directly certified REDUCED PRICE eligible through other programs.

NO ACTION REQUIRED

gl

31
31
-i
SFA Verification Collection Report (FNS 742) o
o
Section 3-5
**Al[ SFAs must report Section 3 or check box 3-1 if applicable** B. Number of
3-1: ¥ Check the box only if all schools and/or RCCIs in the SFA were not required to perform direct Students
s certification with SNAP (i.e. NON BASE year Provision 2/3 for all schools)
G Students 3-2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP):
€ | approved as
E FREE or 3-3: Students directly certified FREE eligible through other programs: Include those directly certified through
1 REDUCED |Temporary Assistance for Needy Families (TANF), Food Distribution Program on Indian Reservations (FDPIR), or
o PRICE Medicaid (if applicable); those documented as homeless, migrant, runaway, foster, Head Start, Pre-K Even Start, or
N | eligible NOT |non-applicant but approved by local officials. DO NOT include SNAP students already reported in 3-2.
subject to i - P -
3 A 3-4: Students certified categorically FREE eligible through SNAP letter method: Include students certified for 0|
verification free meals through the family providing a letter from the SNAP agency. l—l
[3-5: Students directly certified REDUCED PRICE eligible through other programs. l:l
Students directly certified REDUCED PRICE eligible through other
programes.
32
32
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oo iz or—seion+— TSR
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**ALL SFAs collecting applications must report Section 4% A. Number of E. Number of
Students Applications Students
EP,E';SE"I’;f == |a-1: Approved as categorically FREE | | | |
REDUCED |documentation (e.g. a case number for S
PRICE 4-2: Approved as FREE eligible: Sss=d 3 stion | | | |
eligible
threugh

|.-I;_|=5ue|.:|j 4-3: Approved as REDUCED PRICE eligible: Based on household size and income | | | |
infermaticn

Any REDUCED PRICE Exact Match Certified through October 1st
should be included in Section 4, #4-3 (A and B).

For example: Sue Flay is REDUCED-PRICE Exact Match-Certified in July.
The file is uploaded again in August, the student is FREE Exact Match-
certified. The student'’s eligibility status of free. Since the benefit
.sta;cugI cdhange took place prior to October 15, Sue should be
included.

33

b ZO0=mnon
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**ALL SFAs collecting applications must report Section 4** A. Number of B. Number of

Students Applications Students
EPE;E"Eef #= |4-1: Approved as categorically FREE Eligible: Sased on those providing | | | |
REDUCED |documentation (e.g. a case number for SNAF, TANF, FDPIR on an application)
e 4-2: Approved as FREE eligible: Sased on household size and inc ation [ | [ |
eligi
through — — —— —
housahold 4-3: Approved as REDUCED PRICE eligible: Sased on housshold size and income | | | |
pplicat information

Maintain records that indicate student's REDUCED-
PRICE eligibility status.

Records should include source of eligibility.

Example: DC Reduced, App Reduced, HHM* Reduced

(*HHM = Household Member)

34
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I DC Reduced FNS 742 Report - TIP 6 NUTS & BOLTS

= “CALL SFAs collecting applications must report Section 4°*
Students
S| spproved s
€| *Eprened 2t 14 1 Approved as categorically FREE Eligible: Based on thore providing I
t REDUCED documentation (e.g. 8 case number for SNAP, TANF, FOPIR on an spphcation)
'
- :v:'in‘ 4-21 Approved as FREE eligible: Dased o0 household size e tion
i
-
L':‘:L,: 4-3i Approved as REDUCED PRICE eligible: Based on household sae and income
- apphicatio inforrnatien

Remember, that the 742 Report needs a number in the A column equal to
or less than the number in the B column.

Massachusetts Department of Elementary and Secondary Education *
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QUESTIONS??
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THANK YOU

Ebonique Faria

efaria@doe.mass.edu

1M 75 Pleasant Street, Malden, MA 02148

r -
sssssssssssssssssssssssss
ELEMENTARY AND SECONDARY

i EDUCATION
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